RICHMOND UPON THAMES

Charity No 1017910

APPLICATION FORM FOR WORK EXPERIENCE , TRAINING AND VOLUNTEERING

	APPLICATION FOR:


	  


1.PERSONAL DETAILS

	Surname   

	Forename(s)




	Address
	Contact details

	
	Home phone

	
	mobile

	
	Work phone

	
	e-mail


  2.TRAINING

	Please give details of any relevant training courses attended or skills acquired.

	


  3. WORK EXPERIENCE

	Please include voluntary work if relevant, stating it is voluntary

	Present Post:
	Date started:

	Employer’s name

	Address

	Telephone

	e-mail


4. SUMMARY OF RESPONSIBILITIES  (Continue on a separate sheet if necessary)
	


5.

6.
	Please indicate what day (s) you will be available to volunteer your services?

	


7.

	Is there anything concerning your medical history or state of health  that is relevant to  your application
	Yes/No

	If your answer is yes, please give details including any medication you are taking that you think we should know about.




8. REFERENCES

	Please give the names and addresses of two referees, one of whom should be your current or most recent employer.

	Name of contact

.
	Organisation

	Address



	Telephone No

e-mail: 
	Occupation

	Relationship to you:



	Name of contact


	Organisation

	Address



	Telephone No


	Occupation:

	e-mail 
	

	Relationship to you




9.Medical statement

	Is there anything concerning your medical history or state of health  that is relevant to  your application
	Yes/No

	If your answer is yes, please give details including any medication you are taking that you think we should know about.
Please indicate days absent from work through sickness in the last two years.

No. of occasions   [image: image1.emf] 



Duration [image: image2.emf] 

 

Please provide details:




10. Other information

	Under the terms of the Asylum and Immigration Act 1996 the Association can only employ people who are entitled to work in the UK.  In observing this Act, we will need to see a document which confirms this entitlement.  It would also be helpful if you could confirm this entitlement at this stage.

I confirm that I am entitled to work in the UK


YES/NO



11. Criminal Convictions

Please give details of two people to contact in case of emergency


As a volunteer/trainee you may have access to or be entrusted with information that the organisation has deemed confidential. 

Please read and sign the following statement: 

1. I shall not at any time during or after the end of my placement disclose to any person, or make use of, such confidential information

2. I hereby certify that to the best of my knowledge the details given in this form are correct.  I understand that in the event of my being offered placement with the Furniture Scheme, any proven falsification, or concealment of any material fact in respect of my application may lead to the Furniture Scheme withdrawing the offer of the voluntary post.

Signature ……………………………………………………………….


Date…………………………………

Please return this form in an envelope marked “Volunteer Application” to

The Furniture Scheme RuT,   1a Fortescue Avenue, Twickenham, TW2 5LS

For warehouse and office volunteering Telephone 020 8755 4665 

For maintenance and carpentry volunteering phone  020 8274 9517   

For Saturday volunteering phone 020 8892 0424                    
Why have you applied for this opportunity?  What relevant skills and experience do you have?                      


Continue on a separate sheet if necessary.





Please give details below of any unspent criminal convictions.  This information is required to enable us to assess whether the conviction(s) presents grounds for not taking your application further.





Where we consider that the conviction(s) is not relevant to your application, we will disregard it.





…………………………………………………………………………………………………………





…………………………………………………………………………………………………………








Name                                                             Home telephone


						Mobile


						Work telephone








Name                                                             Home telephone


						Mobile


						Work telephone








