MANUAL HANDLING INDUCTION

Volunteers joining the project as warehouse and refurbishment workers should receive induction on lifting and handling.  Your skills in lifting should be assessed by your supervisor, who should provide you with some basic rules.

The following is a useful checklist:



1. Moving Furniture

· Assess the load.  How heavy is it? 

· Where are the best handholds?

· Plan the move – who walks backwards?  Who takes the heavier end?

· Talk to each other, warning of steps, loosening of grip, tilting furniture up vertically, twisting furniture on its side


2. Familiar with furniture

· Wardrobes, drawers, settees / bed settees, mattresses

· Pick out examples from the warehouse and practice lifting and moving

· Wardrobes – carry with door hinges uppermost, move inner shelves if

             loose

· Settees – is it a bed settee?  Bend the legs to pick it up. Lift into vertical position

· Chest of drawers – lift backwards to prevent drawers falling out.

· Mattresses – avoid carrying doubles on your own. Grab by the piping not the handles as this causes back-strain.

· Always take mirrors off dressing tables before moving.

3. Trolley

·  Types, when to use

·   How to use

4. On the stairs

·  Who takes the weight at the lower end?

·  Using webbing to get a grip

·  Don’t forget to talk to each other, telling each other of  hazards/ problems.

5. On the Tail lift

· Beware of those around you when dropping the tail lift

· Call out “going up” and “going down” on every raising and lowering of the tail lift to avoid trips and bruised shins

· Practice closing and opening, raising and lowering

6. Webbing and securing furniture

· Why use webbing?

· Advantages of using webbing

· Demonstration of the kind of knot used.  Practice doing the  knots

· Use of blankets

7. Safety footwear

· Trainers not good; boots better

· Provision of footwear.

